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Poster Papers - Instructions to Authors 
 
 Why Poster Papers?  
It provides a unique opportunity for interested parties and the author to directly interface, with 
assurance that all participants share in the subject. 
With a poster presentation the attendees can read the content of the paper on the poster and get 
more detailed information on interesting sections at the question-and-answer period in the one-
on-one discussion with the author. Questions can be submitted within the conference app. 
 
Poster Paper – Definition 
There are two ways of submitting a poster presentation to the IEEE/ACA Cement Conference: 

1. Poster paper original – when author submits the abstract and content intentionally for 
this format after the call for technical poster abstracts announcement 

2. When asked to present a poster paper in lieu of a full paper presentation, at the 
recommendation of the paper review committee 

 
Appearance: 
A 91.4 cm x 122 cm (3' x 4', Arch E format) poster printed and delivered in person on the 
Monday of the conference (time) containing outlines, pictures, graphics, drawings and 
formulas in outline form of his or her content. 
 
Display 
The posters will be displayed in a central location chosen by the Conference for the attendees’ 
perusal. 
At conference specified times the author will be present at the poster to answer questions and 
discuss the subject with interested attendees. 
 
Picture of an actual poster (for guidance only) 

 
 
Location Time and Date for presentation:  
The poster author must register for the conference. 
The poster presentations will be in the area chosen for this purpose by the Conference; the 
author's name, subject, and company will be displayed on the easel. 
The Poster must be mounted on Monday of the Conference, between 9 AM. And 11 AM. 
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The Author must attend the author's lunch Monday. 
The Author must be at the poster during the "Poster Question and Answer" hours. 
The actual "Poster Question and Answer" hours will be communicated to the author after the 
conference program is published. 
Poster Tear-Down is Wednesday between 5 PM and 6 PM and Thursday before 8 AM. Any 
poster display left up after this time will be discarded.  
 
Display of the Poster: 
 
The Conference will supply a poster easel, and Styrofoam board for a 122 cm x 244 cm (4' x 
8') Poster, the author's name, the subject and company will be displayed on the easel. 
The author will have to supply set-up materials (thumbtacks or pushpins) to mount the display 
and other aids (pointer etc.) needed for the presentation 
 
Other Instructions: 
 
Visual Impression: After all that goes into the development of a sound technical poster, the 
poster paper will ultimately be judged by its logical layout of information, and the graphic 
quality. It is therefore recommended that the poster be done by a professional (Ad Agency or 
in-house graphic design department)  
 
No Commercialism:  
The IEEE/ACA Cement Industry Committee (CIC) by-laws specify no promotional emphasis on 
specific brands and features of any manufacturer’s equipment will be permitted. The 
IEEE/ACA/CIC papers are purely technical and not the venue for a sales presentation. The 
author's name and company affiliation are permitted on the bottom right corner of the poster on a 
space not exceeding 18 cm x 2cm (7" x 3/4"). 
During the question-and-answer period the author must present the technical aspect of the 
subject only and must refrain from any reference to specific brands and features of any 
manufacturer’s equipment. The author can present the attendees with a business card. 
 
Question and Answer: 
To give all attendees a chance to speak with the author, the author should limit the 
presentation to the subject of the poster paper, naturally if no other attendee is waiting the 
answer may expand to related subjects. 
 
Paper Review:  
A preliminary layout of the poster shall be submitted to the Working Group Chairman for 
comments at the deadlines communicated by the conference; the Paper Review Chairman will 
also review the poster. Any missed deadline will disqualify the poster for further 
consideration. 
The Paper Review Committee will judge the poster and be present at some time during the 
question-and-answer period.  
   
Part B - The Written Technical Document Instructions: 
Refer to Conference Paper Guidelines  


